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1. OBLIHWE MOJOXEHHUSI

1.1 Hacrosmee Ilonoxenue onpepensier npaBoBOH craryc, MOPSAOK paboThl H
KOMTIETEHIIHIO OTIENa OXpaHbl TpyJda U IpoMbIlUienHoi 6ezonacHocTH (nanee — Otnen) AHO
JIIO «KPUTEPHUI» (nanee — Oprauu3zamus). OTOeN SABIACTCS CTPYKTYPHBIM [10/pa3/ieiieHIeM
B cocrape OpraHM3almd H HaXOOHTCH B HEIOCPEACTBCHHOM [OJUMHEHHMH JIMPEKTOpA
Opranuszanuu.

1.2 Orzen B cBoei NesATENBHOCTH PYKOBOJCTBYETCH JEHCTBYIOLIMM 3aKOHOAATEILCTBOM
Poccuiickoii ®enepauun B chepe 00pazoparesibHOH ACSTEIBHOCTH, HOPMATHBHBIMH [TPABOBBIMH
aKTaMHM, perJaMeHTHPYIOIHMH IOPSIIOK MOArOTOBKH M aTTecTalni pabOTHHKOB OpraHu3aLuii B
obnacTH oxXpaHsl TpyJa H IPOMBIIIICHHOI 6e3011acHOCTH:

— @enepanbublii 3akon ot 30.12.2001r. Ne 197-D3 Tpynosoit Kogeke PD;

— @enepanbubiil 3akon ot 29.12.2012r. Ne 273-03 «O6 obpaszopanun B Poccuiickoii
Denepaliuu»,

— IlocraHoBnenne MHHHCTEPCTBA TPyJa W COLHAILHOrO pasBuTHS PP W 10OCTAHOBJIEHHE
Munobpazosauus Poccun ot 13.01.2003r. Ne 1/29 «O6 yrepxnenuu [lopsiaka obyueHust 1o
oXpaHe Tpy/Ja ¥ NPOBEPKH 3HAHUI TpeOOBaHMH OXpaHb! TpyAa padOTHHKOB OpraHU3aI[Hii»;

— Ilpuka3 Munucrepctsa odpazopanuus u Hayku PD ot 01.07.2013 r. Ne 499 «O6 yrBepicaeHun
[opsiaxa opraHu3aliii U ocyluecTsieH st 06pa3oBaTe/ibHOI IS TENEHOCTH M0 JOMOIHHTEILHEIM
npohecCHOHANBEHEIM IIPOTrpaMMam »;

— Ilpukaz Muunpocseuienust Poccun ot 26.08.2020 No 438 «O6 yreepixuenuu Ilopsigka
OpraHH3aluy ¥ OCyUIeCTBIeHHs 00pa3oBaTeNIbHOIN NESATENBHOCTH 110 OCHOBHBIM IIPOTpaMMaM
npoQeccHOHAIBHOTO 00yUYeHUs»

— IIpuxas Munobpuayxu Poccuu N 885, Munnpocgewmenus Poccuu N 390 ot 05.08.2020 (pen.
or 18.11.2020) «O npaxTiHyeckoi moAroToBKe 00yUaroUxcs»

— VYcras Oprann3anim;

— Hacrosmee [Tonoxenmue.

1.3 Ortmen ocywecTBISIET CBOK JEATEILHOCTh BO B3aUMOJEHCTBHM C JPYTHMH
CTPYKTYPHBIMH ToApasziesneHusamMu Opranuzaniy, HHBIMH (PH3HYECKHMH H IOPHAMYECKHMH
THLAMH.

1.4 Orpgen obecrnieunBaer mnposeieHne 00Y4YEHHsT 110 OCHOBHBIM  [POrpammam
npodeccHoHaNbHOT0 00YUCHHS U IOTIONHUTENIBHBIM ITPO(ECCHOHANBHBIM ITPOrPaAMMam:

— npod)ecCHOHANILHON MOJIFOTOBKH, MEPENOArOTOBKH H IMOBBIIIEHHS KBaTH(HUKAIMKH paboynx n
CILY KallMX; '
— Npo)eCCHOHATBLHOH IEPEernoJArOTOBKH W TOBBINEHHS KBATH(HKAIMH PYKOBOIMUTEINEH,
CIIELIMATHCTOB B 00JaCTH OXpaHbl TPY1a ¥ NPOMBIIUICHHOH 6e3011acHOCTH.

1.5 Crpyktypa ¥ ImTaTHas YHCIGHHOCTbL OTZAENa YTBEpIKAAETCS JHPEKTOPOM
Opranusanuu.

1.6 Hacrosmee IlonoxeHue MOXKET OBITH M3MEHEHO MJM JOIOJHEHO pellIeHHEM
aupexTopa Opranusanuu.

2. 3AJAYH OTAEJA

2.1 OfecrnieueHHe KaueCTBEHHOII M CBOEBPEMEHHOH IOArOTOBKH O0yYarOIIMXCS B
COOTBETCTBHH C MpOrpaMMaMH 00yUeHHUs.

2.2 Opra#uzauus OOy4UEHHs PYKOBOJMTENEH, CHELHMAIHCTOB I10 OOLIMM BOIIPOCAM
OXPaHbl TPYIa H MIPOMBILUIEHHOH 6e301acHOCTH.

2.3 Oprasuzauda oOyvyeHus: pabOTHHKOB OpraHM3alMi  Bompocam  IOKapHOi
Oe30macHOCTH.

2.4 Opranuzanus oOydyeHMs, TMOATOTOBKM H IOBBINEHMS KBaTM(pukaiyuu pabounx H
CITYIKAIIIHX.
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2.5 ObGecneyenne BBITOIHEHHS OTIEIOM CBOHX OOS3aTENLCTB Tepe]| 3aKazuHKaMi —
NPEANPUSTHAME U ciiymarensmi OpraHu3atiii.

2.6 Obecnieuenne cnymateneii OpraHuzanud  HeoOXOOMMBIMU — METOAMYECKHMH
nocoOMsAMH M IPYTHMH MaTepHallaMH JUIsl YCHENIHOH aTTecTauud B TeppHTOpHaIbLHOMN
Atrrecrannonnoit Komucenn Pocrexuanzopa.

2.7 TlpoBenenne MepONpHATHI O 0OeCreYeHHIO COXPAHHOCTH JOKYMEHTAMH OTAeIa U
METOJHYECKHX 110COOHUil, BBINAHHBIX MU paboThl, a TaKKe KOHTPOJb 3a IOAIEPIKAHHEM
YyUeOHBIX IT0CODHH U yueOHBIX ayAUTOPHil B HCIIPABHOM COCTOSIHHH.

2.8 OtcnexxuBaHie CBOEBPEMEHHOCTH OILIATEI OKA3AHHLIX YCIYT 3aKa3uiKaMH.

2.9 CoBepuieHCTBOBaHHE OPraHH3alUH H METOAUKY TPOBEIeH s yueGHOro npolecca.

2.10 Obecneuenne 6epe’KHOro OTHOLIECHHS K HMyIecTBY OpraHu3amuu.

3. DYHKIIUHA OTAEJIA

3.1 Opranusanus u nposefeHHe paboT [0 OKA3aHHIO KAYECTBEHHBIX 00pa30BaTE/ILHLIX
yeayr 3axkasumkaM — NpeAnpuatHsM o ciaymateiasym Opranusamun. CoBeplIeHCTBOBAHHE HX
OKa3aHHsI.

3.2 OcymecTBrenne yueGHO-TIpenoaBaTenbCKoil JeATEALHOCTH 110 BCEM HaTpaBieHHAM
00y4eHus, MOArOTOBKH H IOBBIIEHHs KBaNH(HKAIHH pabounx, pabOTHHKOB OpraHu3aLuii.

3.3 PaspaGoTka 1 BHEJPEHHE HOBBIX Y4EOHEBIX MPOrpaMM Mo 00yUEeHHIO PyKOBOXHTENEI],
CMIEHAIMCTOR OPraHu3altii; MpodecCHoHaNbHOH TOAr0TOBKE PaboyunX H CIy KAIIHX.

3.4 Opranusanus npoBeJeHHs dK3aMeHOB Ha Oaze Opranusanuy u B TeppHTOPHAILHOIN
Attecrauuonnoit Komuceun Poctexunamopa.

3.5 Benenne u coxpaHeHHE OTYETHOH JOKYMEHTALMH 1O OOYYEHHIO M (PMHAHCOBOI
IesITeNIBHOCTH OT/IeNa.

3.6 Obecneuenne yueOHLIX JHCLHUIUIMH OT/AENA HATJIIAHBIME yUeOHLIMH IT0COOHSIMH.

3.7 VuactHe B NPOBEACHHH KOHTPOJIS KauecTBa oOydeHHs pabounx Mo mnpodeccu;
00yueHHs 10 OXpaHe Tpy/Ja, NPOMBILIIIEHHOH 6e30MacHoCTH, MepaM MoXKapHoii Ge30MacHOCTH
PYKOBOIHUTEJIEH, CIIELHATMCTOR, pabouuX H CIyKaIIHX.

4. TIPABA OTAEJIA
4.1 BHOCHTH NpennoKeHus: pykopoacTsy OpraHu3aluy 1Mo pa3paboTke W OpraHu3anuu
obyuenus HOBBIX 00pa3zoBaTesbHbIX nporpamm, TOBEIICHUIO Ka4ecTna,

KOHKYPEHTOCIOCOOHOCTH.

4.2 Onpenienats OCHOBHELIE HampapieHust aestensHocti OTaena; ycTaHaBiIHBaTh KPYr
IIPHOPHUTETHLIX BOIIPOCOB, TPEOYIOLINX ONEPATHBHOTO PEIICHHUS.

4.3 IlpuBnexaTh Ha JOTOBOPHOH OCHOBE II0 COIJIACOBAHHIO C PYKOBOJCTBOM
CHCHHATHCTOR M KOHCYJILTAHTOB Pa3NHYHBIX OPraHU3aLUi JUlsl MOATOTOBKH pPEKOMEHIALIHiA,
3AKTIOYEHHH, KOHCYJIbTALMH Uil TPOBEAEHHS MAapKeTHHTOBBIX HCCIIEJOBAHHIA, IOATOTOBKH
MapKETHHTOBBIX IIPOEKTOB H IIPOrPaMM.

4.4 TlpencTaBHTENbCTBOBATL OT MMEHH OpraHU3alUy [0 BOIPOCAM, OTHOCSIIHMCS K
komnerennun OTaena, B JAPYrHX OpraHM3alMsX. YUacTBOBAThL B COBCLIAHMAX, CEMHHApPaX,
KOH()epeHIHIX.

4.5 TlpemocTtaBnars coTpynuukam OpraHuzaluu PEeKOMEHIAIMH W Pa3bICHEHHS I10
BOIIPOCAM MAapKETHHTa ¥ peKjiaMHOH NesSTeNLHOCTH.

5. OBA3AHHOCTH OTALEJIA

5.1 Otnen obszau:

5.1.1 CobnropaTs NpH OCYIECTBIEHUH CBOEIH NesATebHOCTH TpeboBaHusl AeHCTBYIOIEro
3aKoHogaresnscTBa PO 1 TOKANbHBIX HOPMATHBHBIX akTOB OpraHu3aLim.

5.1.2 Cobmopate TpeboBaHHsI 3akOHOB P®, MexoTpacneBbIX, OTpacleBBIX M IPYTHX
JOKQJIPHBIX HOPMATHUBHBIX akToB OpraHuzanuu [0 BONpOcaM OXPaHbl TPyHa M II0KApHOI
0e30MmacHOCTH.
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5.1.3 PyxoBozcTBOBaThCSl B CBOGH NEATENLHOCTH YTBEPIKACHHBIMH ILIAHAMHE, JPYTHMH
PYKOBOIAIIMMH JOKyMeHTaMu Opranusanui.

5.1.4 PauuonansHO HCMONL30BATL [PEJAOCTABIEHHBIE U HMMEIOIIHECS pecyperl H
MOJTHOMOYHSL.

5.1.5 ®opmupoBars M NOJJIEPKHBATE MPEACTABISIONINE KOMMEPUECKHI MHTEpeC JUls
OpraHuzanuu JENOBLIE KOHTAKTBl H CBSA3H II0 OPraHH3alldid M OCYIIECTBICHHIO 0BYUArOIIEro
rnpotecca.

5.1.6 VYwuacTtBosaTh B pa3paboTKe MEp M0 COBEPUICHCTBOBAHHIO AESTENHHOCTH
Opranuzanuu.

5.1.7 OBecrieunsats COXPaHHOCTh BBEPEHHBIX JOKYMEHTOB, HEHHOCTEll M WX BO3BpaT.
CCIIH  HMHOE HE NPeayCMOTPEHO JEHCTBYIOIIMM 3aKOHOMATENLCTBOM Pd., noKansHBIMH
HOPMATHBHBIMH akTaM# OpraHuszaimm.

6. CTPYKTYPA OTHEJIA
6.1 Crpyktypy n mrraTHoe pacniucanne Orzena yTBepyaaeT Aupextop Opramm3ammi.
6.2 B crpykrypy Otnena BXOIAT:
— MeHeIpKep 1o HampaeieHuo «OXpaHa Tpyaan;
— MeHeKep 1Mo HanpasiaeHuio «lIpoMelnnennas 6e30macHOCTE
— MEHE[KEp IO HampaBjieHHIo: pabGoume obOmMx H crpourtesbHBIX mnpodeccuii, [1TM,
I10/IbEMHBIE COOPYIKEHHsI, pabOThl Ha BLICOTE.
6.3 Cotpymuuku Otiena pyKOBOICTBYIOTCS B CBOEil JEATENBHOCTH JOJIKHOCTHBIMHU
HHCTPYKIHMSIMH, YTBEPXKIACHHBIMH JIMPeKTOpoM Oprannzarim.

7. PYKOBOJCTBO U YIIPABJIEHUE OTALJIOM

7.1 PyKOBOACTBO OT/AENOM OCYILIECTBISET 3aMECTHTENs JUpeKkTopa (jamee —
PYKOBOJIUTENE OTAECNA).

7.2 Pyxopogurens Otaena:
— OCYLIECTBJISIET PYKOBOJCTBO JHeATeNbHOCTBI0 OtTneNna Ha NPHHLMNAX €JHHOHAYAIHS U
3aKOHHOCTH, HECET MEPCOHAIBHYIO OTBETCTBEHHOCTh 3@ BBINOJIHEHHE BO3JIOMEHHBIX Ha OTmnen
3az1ay;
— pacnpezenser obs3anHocT Mexay pabotuukamu Oraena;
— OTZAACT PaCIOPSIKeHHs MOAYHHEHHBIM COTPY/IHHKAM B COOTBETCTBHHU C TPYA0BOH (hyHKIHEIH;
— OCYIUECTBNISET pacrperneneHue (yHKIUMOHANBHBIX O0OS3aHHOCTEH MEXIy COTpYIHUKAMU
0TIesa, KOHTPOJIHPYET CBOEBPEMEHHOCTE 1 KAYECTBO HX BBITIOIHEHHS;
— y4acTBYeT B noJ0ope U pacCTaHOBKE KaJPOB B OT/IEIIE;
= BHOCHT IIP@UIOMKEHHSI [IHPEKTOPY T10 MOOLIPEHHIO H HAJIOIKEHHIO B3BICKAHMIT HA COTPYJHHKOB
Orpnena;
— BHOCHT NpEAJIOKEH s JUPEKTOPY MO COBeplIeHCTBOBaHHIO paboTel B OTene;
— NPUHMMAET y4yacTHe B COBEIIAHHSX, Ha KOTOPBIX PACCMaTPHBAIOTCS BOMPOCHI, CBA3AHHLIE C
paboroii OTnena;
— IMONb3yeTcs MHQOPMALHOHHBIME MaTepHalaMH M HOPMATHBHO-TPABOBBIMH JTOKYMEHTAMH,

HE0OXOIUMBIMH ISl UCIIOJIHEHHS CBOUX ()YHKIHOHANBLHLIX 00s3aHHOCTEI];

— MOJIb3YETCs BCEMH IIpaBaMH B COOTBETCTBHH ¢ TPY/IOBEIM KomekcoM Pd,

7.3 B nepuox otcyrctBHs pyxoBomutenss Otmena (ormyck, Gose3Hb, AMHTENLHAs
KOMaHIMPOBKa) ero (pyHKIMH BRIMONHIET MeHemkep Oraena.



